
 
A premier Montreal institution since 1909, Lower Canada College (LCC) is a co-educational day school 

for students from kindergarten to grade 12 with a strong reputation for preparing students for entrance 

to prestigious universities across the world. We are one of only three Quebec high schools to offer a pre-

university grade 12 program. Located on a beautiful seven-acre campus in the heart of Montreal’s 

Monkland Village, LCC draws students from nearly every continent of the world. LCC’s enriched 

educational program consists of academic, co-curricular, and service opportunities that position 

students to explore and discover their true potential throughout their educational journey.  

 

The school invites applications for the following position: 

 

Position Title:  Campus Security Officer 

 

Department:  Maintenance 

Position Group: Support Staff 

Reports To:  Director of Building Maintenance  

Status:   Full-time    

Start date:  August 2018  

 

 
Job Purpose –  Working in collaboration with the Building Maintenance team, the candidate is responsible 

for ensuring the day-to-day security as well as being responsible for the continuous assessment and 

improvement of overall security for the school campus. 

Specific responsibilities include: 

 Perform routine patrols within the boundaries of the school 
 Enforce parking regulations and assist in event parking management 
 Respond to emergencies 
 Maintain detailed and confidential duty log entries and file necessary reports  
 Provide directions and assistance to students, employees, and guests 
 Lock/unlock school buildings as per the buildings schedule or as needed 
 Operate various safety systems utilized on campus (fire detection, camera, card access, etc.) 
 Capacity to assess situations, anticipate challenges and resolve conflicts using quick, accurate 

judgments. 
 Performs other related duties as assigned. 

 

Qualifications:  

 Must maintain the highest level of courtesy at all times.  
 A working knowledge of computers systems and basic clerical skills is required. 
 Excellent interpersonal skills  
 Detail oriented  
 Fluently bilingual (English and French) in oral and written communication 
 Aptitude to work in a service-oriented environment as both a member of a team and independently 
 Ability to exercise vigilance and multi task is required (Ability to prioritize, remain calm and multi-

task under pressure in a dynamic environment) 



 
 

The Ideal Candidate: 

 Security Experience required 
 Valid Provincial Security Guard License preferred 
 Law Enforcement / Police Foundations and/or equivalent college/university education related to 

the security industry (preferred).  
 Must maintain First Aid & CPR Certificate 
 Must be able to work all shifts including evenings, weekends and holidays 

 

School-Wide Core Values 
 

Professionalism, Continuous Growth, Passion/Excellence, Collaboration/Communication and Respect 

& Empathy 
 

Letters of application, accompanied by a resume, should be emailed by July 15, 2018 to 

humanresources@lcc.ca. 

 

Cover letters should be addressed to Tara Murphy, HR Director, Lower Canada College.  Details about 

school life can be found at www.lcc.ca. 

 

We thank all applicants but regret that only those short-listed will be contacted. 

 

LCC has an employment equity program. 

mailto:humanresources@lcc.ca
http://www.lcc.ca/

